
 

TOWN OF CHARLESTOWN 

DEPUTY TOWN CLERK 

Full-Time Position 

 

The Town of Charlestown is seeking a motivated, organized, and detail-oriented professional to 

join its Town Clerk's Office as Deputy Town Clerk. 

 

This is a busy, public-facing office responsible for a wide range of municipal functions, 

including elections, public meetings, vital records, licensing, probate, and land evidence. The 

ideal candidate will demonstrate initiative, sound judgment, strong communication and 

organizational skills, and the ability to manage competing priorities while maintaining accuracy 

and professionalism. 

 

The successful candidate must be able to work independently and collaboratively as part of a 

small team, with a commitment to cross-training, shared responsibilities, and excellent public 

service.  

 

This is a full-time position with a starting salary of $60,105.00. 

 

For a complete job description, qualifications, and application materials, visit 

www.charlestownri.gov. 

 

Interested applicants should submit a completed Town employment application and résumé to: 

Office of the Town Clerk 

Town of Charlestown 

4540 South County Trail 

Charlestown, RI 02813 

 

Application Deadline: November 20, 2026 

 

The Town of Charlestown is an Equal Opportunity Employer. 

 

Jeffrey S. Allen 

Town Administrator 

______________________________________________________________________ 

 

 

 

Advertised in the Westerly Sun: Oct 31, Nov 4, 7, 11, 14, 18, 2026 

http://www.charlestownri.gov/
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